The Calendar Tool

The Calendar is a tool used to manage two event types. Personal events, which students will add and
course events, which the instructor adds.
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Accessing the Calendar Tool
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Display Options
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Adding Personal Events
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Calendar Icons

This icon indicates a personal event.
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created event.

Click on the link to open the event

Inesday Thursday

NG Mav 1™ Personal

5 mav 2 event icon
S:00 AM

Meet with group
member at 5.,

Click on the event
link to see all of the

: 8 event items
Turn Draft In
Today

/"\

Instructor added
event icon

15 ¥

9:00 AM

Assigment 2

Select Delete events from the
calendar
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