Classlist Tool

The Classlist tool is a central area from where one can:

Email the instructor.

Locate classmates and send them an email.
Find classmates who are currently online.
View personal progress.

Accessing the Classlist Tool

From within the course, click the
Classlist link on the navigation bar.
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Emailing a Classmate or Faculty in the Classlist

1. From the Classlist tool, click View By:
the checkbox next to the
name of the person to be
emailed.

2. Click the email icon at the
bottom of the list
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displays in a new window.
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Emailing the entire class

1. At the top of the Classlist
tool, select "Email everyone
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3. Click Send

Viewing User Progress

Use this page to view a user's progress with Discussion Tool, Dropbox Tool, Course Grades, Quizzes
and Tests for a specific class.
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2. Under Progress Selection,

choose the tool you would £ User view
like to see progress on.
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The progress will be displayed
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See Who is Logged In

To see who is currently logged into
the course, look at the names of View By:
the individuals on the class list.
The individuals currently logged in
will have a green dot next to their
name.
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