Dropbox

The Dropbox allows instructors and students to exchange electronic files through Online Campus.
Students submit assignments by uploading files to folders in the Dropbox. Instructors view submitted
files, provide grades and feedback all from within the Dropbox. The tool also keeps track of author,
submission date and time, and any feedback associated with the assignments.

Accessing the Dropbox Tool

Click the Dropbox tool on the course menu. You will be taken to the Assignment Folder list page.
From the Folder List page you can view:

A List of assignments folders and related attachments

Whether folders are for groups or personal assignments

The number of assignments that you submitted to each folder.

Whether feedback has been left for you and your score on assignments.
View a history of files that you have submitted.

Dropbox Folders

IE.I Folder List t@ History

Dropbox Folders

I 20 v.| per page

Folder Score |Suhm'rss'mn»5| Feedback
Week 1
Assignment 1 2425 1 13 View
Closed Jul 27, 2008 12:39 PM
Assignment 2 0

|£U_v per page

Submitting an Assignment

1. On the main Dropbox screen, click the
name of the folder. [, Folder it € History
a. The Submit Files screen will open

Dropbox Folders

Dropbox Folders

|20 v|perpage

Folder | Score | issi | Feedback

Week 1
Assignment 1 24/ 25 1 5 view
Closed Jul 27, 2008 12:39 PM

Click the assignment to access
the sumbit files screen.

ssignment 2

l

[20 ] per page
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Read the Instructions

Pay attention to the Deadline

4. Click Download All Files - This is
dependent on your instructor. This would
be a file your instructor uploads for you to
access.

5. Click Add a File to upload your file

wn

a. A dialogue box will open.

b. Browse for the file on your
computer

c. Click add to add another file
(optional)

d. Click upload

6. Add a comment if needed
7. Click Upload

e. The File Upload Results will be
displayed

Submit Files - Assignment 2

- Folder List ™7 Submit Files

s |

Folder Information

(8 Hide Folder Information 7
Folder: Assignment 2 1) Read Instructions

Instructions: Write a 600 word paper about the importance of the Internet with regards to our
economy.

Deadline: Aug S, 2008 3:07 PM 2) Pay attention to the deadline

Attached Files: e e S 3) Download File (If Needed)

=| Assignment 1 de

Submit Files

* Files: 4) Click Add File to upload your file(s)

Comments: | &

§5) Add Comment if needed

= 6) Click Upload

File Upload Resul

i. Folder List ¥ Submit Files

File Submission Successful
Uploaded By: Glenna Winters

Folder: Assignment 2

Instructions: Write a 600 word paper about the importance of the Internet with
regards to our economy.

Files: f__ tn class notes.doc (74.5 KB)
Comments: First Draft.
Submission Date: Aug 4, 2008 3:39 PM

Total File Size: 74.5 KB

Upload More Files
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The Folder List will reflect your submissions.
E"' Folder List t@ History

Dropbox Folders

—
|20 | per page

Folder Score | issi |. dback

Week 1
Assignment 1 24 /25
Closed Jul 27, 2008 12:39 PM

I

T3 View

Assignment 2
Attached Files:
[£| Assignment 1 details.doc (10 Bytes)

=

e
!20 vlperpage

Viewing Grades and Feedback

To see your grades and/or feedback

|3 Folder List () History

1. Click on the View icon "+ Y% nderin il ok
the Feedback column. o S
a. The Feedback screen will display Folder Score T
Week 1
Assignment 1 [ 2ar2s 1 5 View
Closed Jul 27, 2008 12:3%9 PM

s.doc (10 Bytes)

|20 v | per page

If your instructor has uploaded a corrected |
document, you will be able to download it iy Foibertist (ERAES Peen e
on this screen. € 6o Back

User Submissions

Folder: Assignment 1

i1 Submitted Files Comments Submission Date
geenters sEmon 1t (10 Bytes) Good assignment Juld 28, 2008 12:46 PM
Feedback Score and Feedback

Score: 24 ) 26
Feedback Date: Jul 28, 2008 12:51 PM
Diropbax Feadback: Excellant Job! Just some minor punctuabicn srmors.
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